
 

 

 

 

 

 

 

OutVentures Help File 

This file is intended to give some basic help to some of the most common tasks. 

Please feel free to use the Contact Us page to request more help! 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

QUICK ACCESS 

Quick access to add events and invitations to RSVP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EVENTS 

To submit a new event. This process is self explanatory so we didn’t to a screen-by-screen process. But here are a few: 

**Note - This module should only be used for events that DO NOT require cash handling for reservations or paying for services 

where OutVentures manages your money for you. Those would be considered an “advanced” event. Please contact a member of 

the Board via our Contact Us page or email for more information on these types of events. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EVENTS 

After you fill out the main event details, you will need to send invitations so members get an email about your event. 

 

 

 

 

 

 

 

 

 

 

 



EVENTS 

Here most items fill themselves in, you just need to choose if you want to get an email as Members RSVP. 

 

 

 

 

 

 

 

 

 

 

 



EVENTS 

You have to add all members to the list, then hit continue! 

 

 

 

 

 

 

 

 

 

 

 



EVENT Emails 

Once you hit “Continue” 

everyone will be sent  

an email, with a link  

to RSVP right in the  

email. 

 

 

 

 

 

 

 

 

 



PICTURES 

To submit a new photograph of an event: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

 Add a New Volume (Album) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

Name your new Album (volume) and add a description: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

After you name your album, you must add photo’s to it: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

After you click “edit photos” you can choose to upload a single picture or multiple photo’s: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

Navigate to your pictures, select them and click “open”, the upload will start automatically: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

Once they all upload, return to the volume (album) list: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

**Note: You do NOT need to reduce your photo’s before uploading them. However, larger files will take much longer to upload. 

Consider reducing them to save yourself some time, but the website will automatically adjust them for you. 

 



PICTURES 

After the upload, you can re-order, edit or delete photo’s. Or just click on the Photos link to view your album: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PICTURES 

Click on an album or any thumbnail and you’ll get the photo viewer: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TRIP REPORTS 

Click on Trip Reports to enter a new Trip Report: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TRIP REPORTS 

Add a headline, teaser and the main report: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TRIP INVITATIONS 

Click on Trip Invitations to view or RSVP for posted trips: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TRIP INVITATIONS 

Choose the Trip from the list and add your RSVP and comments, click “Respond”…simple! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TRIP INVITATIONS 

Here is how the RSVP system looks: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FOR MORE ASSISTANCE 

Use the Contact Us page for more help or information.  

 


